Position: VFX COORDINATOR / PRODUCTION MANAGER
Location: Berlin, Germany
Contract: Starts ASAP, Full-time/Permanent Position
Contact: dana@rachellelewis.com
RLT is looking for a VFX COORDINATOR for one of our clients, a boutique VFX shop in Berlin,
Germany. This is an excellent opportunity with strong career growth potential!
Position Overview:
The VFX Coordinator works with producers, supervisors and artists to ensure shots are being tracked and
delivered on time while having an eye on the motivation and spirit of the team.
The right candidate should have the ability to manage multiple projects simultaneously, work calmly,
while managing a fast-paced environment, and meeting tight deadlines. We look for clear
communicators that demonstrate a high level of organization and possess a very proactive and positive
attitude.
Responsibilities:
● Working closely with the VFX Supervisor and Producer to manage the show, team and schedule
● Prepping and running dailies screenings, taking notes and following up on information as
necessary
● Keeping the production database updated on a daily basis with notes and relevant information
● Communicating show information quickly to crew, as well as to other departments, and
members of the production and supervision team
● Running submissions and deliveries
● Taking care of data management of incoming/outgoing files
● Maintaining a positive and professional production office, being proactive
and solution-orientated for all members of the team
Requirements:
● Be a nice person who likes to work in a team of artists
● Proven experience coordinating projects in an VFX facility
● Knowledge of CG production pipelines and post production in general is important
● Outstanding organisational skills
● Ability to juggle priorities and work under pressure

●
●
●

Fluent German and English language skills, spoken and in writing
Experience with current image and video formats
Knowledge of production databases, including Shotgun is a plus

Additionally, we would like you to grow and if you are also interested in the client-faced part of our
business you will get the chance to work on projects on your own and get the chance to grow into a
producing role.
If you're interested in talking about this opportunity, please email us and include your resume.
If you fit the criteria, the next step would be setting up a phone call where we can give you full details
after signing an NDA.
Thank you - http://rachellelewis.com/
Contact: dana@rachellelewis.com with resume (and reel) if interested.

RLT is an employer-paid talent acquisition company; there is never a fee to candidates
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